MEMORANDUM OF UNDERSTANDING
CONCERNING 


Police Department Internship for College Level Criminal Justice Management Students
This is a Memorandum of Understanding on the part of:

The            Police Department, hereinafter referred to as "Department", and 

(University or College) hereinafter referred to as "College". 

A. 
PURPOSE: 

1.
The purpose of this Memorandum of Understanding is to guide and direct the parties respecting their affiliation and working relationship, inclusive of anticipated future arrangements and agreements in furtherance thereof, to provide high quality learning experiences for college students in the Department of Criminal Justice Management while at the same time enhancing the resources available to the Department. Neither party intends for this Memorandum to alter in any way their respective legal rights or their legal obligations to one another. 

2.
For purposes of this understanding, the term "College Student" shall be defined as a person who is enrolled as a student in the _____ Department of _________ and who is receiving an educational internship experience under the provisions of this understanding. 
3.
Department and College agree that this Memorandum shall not create nor imply the creation of any contractual, employment, agency, consulting, or other agreement between the College Students and the Department or between the College’s faculty and the Department. 
B. 
GENERAL UNDERSTANDING
1.
The courses of instruction (i.e., internship curriculum) to be provided will be of such content, and cover such periods of time as may from time to time be mutually agreed upon by the College and the Department. The starting and ending date for each program shall be agreed upon at least one month before the program commences. 
At present the time needed to complete the internship is ___ hours.  The start date is the beginning of each college academic semester and the end of each college academic semester.
2.
The number of College students designated for participation in an internship education program will be mutually determined by agreement of the parties, and may at any time be altered by mutual agreement. All college student participants must be mutually acceptable to both parties and either party may withdraw any college student from a program based upon perceived lack of competency on the part of the college student, or for any other reason where either party reasonably believes that it is not in the best interest of the program for the college student to continue. 

At present both Department and College agree on a cap of no more than __ students per semester.

3.
There shall be no discrimination on the basis of race, national origin, religion, creed, sex, age or disability in either the selection of college students for participation in the program, or as to any aspect of the internship training; provided, however, that with respect to a disability, the disability must not be such as would, even with reasonable accommodation, in and of itself, preclude the college student's effective participation in the program. 

Both Department and College agree that students may be excluded do to information revealed in the mandatory background investigation, as well as issues of suitability not prohibited by existing discrimination laws.
C. 
DEPARTMENT’S RESPONSIBILITIES 

1.
The department will retain responsibility for the administrative and professional supervision of students while on duty. 

2.
Department staff shall, upon request, assist the College in the evaluation of the learning and performance of participating university students. 

3.
The Department shall provide as safe and environment as possible for interns while taking part in the internship experience.

4.
During “ride alongs” Department will pair interns with full time officers with at least 5 years experience as a full time police officer.

5.
Subject to signed non disclosure agreement, and the approval of the detective assigned, Department will allow interns to take part in existing investigations as an observer.  
D. 
COLLEGE’S RESPONSIBILITIES
1.
The College will use its best efforts to see that college students selected for participation in the internship program are prepared for effective participation in the internship program. The College will retain ultimate responsibility for the education of its students. 

2.
Prior to the commencement of the internship program, the college will require students to file a completed application form containing appropriate background information on the students.

3.
The college will only allow junior level students who have completed (example)

CJM 209
Crime Justice and Society


CJM 210
Criminal Law and Procedure


CJM 227
Investigations


CJM 347
Emergency Management and Disaster Planning

            to enter the internship program.
4.
College will provide department and student with an internship handbook outlining proper dress, conduct and behavior required during the internship experience.  College agrees to amend requirements as mutually agreeable to both department and college.
5.
College agrees to hold a mandatory class before students are allowed to begin the internship experience where the following issues will be addressed:

a.
Students must sign a non-disclosure agreement.
b.
Students must sign a waiver of liability and assumption of risk.
c.
Students must sign a covenant not to sue.

d.
Students will be instructed on the risks involved in police work.

e.
Students will be instructed on the proper handling, use and distribution 
restrictions of confidential information.
E. 
MUTUAL RESPONSIBILITIES 

The parties will work together to maintain an environment of quality learning experiences and quality student development services. At the instance of either party a meeting or conference will be promptly held between College and Department representatives to resolve any problems or develop any improvements in the operation of the contemplated internship training programs. 
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College

Name





Name
Address




Address
Tel.  





Tel. 508-213-2164

Fax.  





Fax. 508-213-2136
Date:

___________________________

______________________________

Signature of Chief



Signature of Program Chair
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